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JOB DESCRIPTION 

Position Title:		Occupational Therapist (OT)

Program/Location:	Developmental Services, Carleton Place & Brockville locations

Reports to:		Program Manager- Fee for Service, Developmental Services			

Role Summary:  The Occupational Therapist is a member of ConnectWell’s Developmental Services Team working within our Autism Services Program. This role provides clinically appropriate, family-centered services to children, youth, and adults with developmental disabilities, behavior challenges or mental health needs. The Occupational Therapist supports clients in developing self-care, productivity, and leisure skills; collaborates with families to establish meaningful goals; and contributes as a member of a multidisciplinary team, providing consultative support across Developmental Services at ConnectWell. All ConnectWell employees are expected to embody the organization’s values and fulfill the competencies required for their position.

POSITION REQUIREMENTS
1. Education
· Masters Degree in Occupational Therapy 
2. Professional Experience
· Registered or eligible to be registered with the College of Occupational Therapists Ontario (COTO). 
· Experience with a wide range of pediatric motor and sensory difficulties / disorders. 
· Related experience with developmentally delayed population, both children and adults recommended. 
· Related supervisory experience recommended. 
· Knowledge of parent role in motor and sensory development  
· Demonstrated skills in behavior management and group dynamics within treatment programs. 
3. Key Competencies
· Excellent communication and interpersonal skills, with the ability to engage and collaborate with diverse stakeholders 
· Proven ability to problem solve and make well-informed decisions
· Engage with compassion and empathy 
· Continuous improvement and innovation mindset
4. Work Conditions:
· Frequent bending, stretching, lifting of children, sitting on the floor or in small-sized furniture when interacting with clients 
· Operate computer, phones, photocopier and other electronics, as needed 
· Operation of desktop computer and peripherals
· Work in a busy multi-person office environment, required interaction with staff, clients, families and multidisciplinary professionals
· May require sessions in client homes or community settings
· Ability to have flexible work hours, involving occasional evening and weekend hours
· Possible overtime
· Travel as required around Lanark, Leeds & Grenville and surrounding areas
· A valid driver’s license and insurance 
· Valid CPI, First Aid and CPR certification 
· Clear vulnerable sector screening check

POSITION RESPONSIBILITIES

Supervisory Duties: 
· Assumes responsibility for assessment, program design, and ongoing supervision of intervention provided by mediators, which includes parents and other professionals. 
· Meets regularly with Mediators to discuss service and to monitor client progress. 
· Maintains contact with clients, families and/or mediators to notify them of changes to service provision. 
· May be required to supervise Occupational Therapy Students in placements arranged through their University Program. 
· May be required to supervise Occupational Therapy Assistants. 
 
Clinical and Direct Service: 
· Provide fee-based clinical services within professional scope including assessment, treatment and consultation to clients
· Provides clinical consultation to caregivers and associated service providers. 
· Designs and implements therapy plans to achieve short and long-term goals.
·  Collaborates with families and other team members to prioritize goals. 
· Keeps Manager and other team members informed of significant case developments, as needed. 
· Prepares for, attends and presents information at case conferences for clients on caseload. 
· Consults to and acts as liaison with other professionals, programs, agencies involved with client around motor and/or sensory programming. 
· Refers client to outside agencies for appropriate services as required. 

Service Consultation and Collaboration:
· Work as part of a multi-disciplinary team with Registered Behavior Analysts (RBAs), Speech-Language Pathologists (SLPs), Occupational Therapists (OTs) or any other involved professionals
· Inform opportunities for offering or expanding fee-based services to the community
· Prepare, organize and conduct health promotion as requested within the community within scope of practice
· Consults with community agencies regarding referrals and/or programming needs. 
· Work as part of a collaborative provincially mandated autism services team as assigned   



Administrative Duties:
· Attends team and committee meetings as required
· Maintains records and contacts as per COTO guidelines.  
· Writes initial assessment, therapy/progress, and discharge reports for all OT clients and interprets them to families as required.  Distributes reports at family’s request to other professionals and/or agencies involved. 
· Writes consultation reports for OT clients and interprets them to families as required. Distributes reports to other professionals and/or agencies involved. 
· Requests pertinent client information from outside agencies, with family permission, as required.  
· Completes weekly statistics on EMHware computer tracking program, documenting time spent on client and non-client related activities.  
· Recommends/develops new therapy materials and assessment tools as required. 
· Fields enquiries within the community concerning motor and sensory development and services and acts as a professional reference source to other programs within ConnectWell Community Health. 
· Performs other duties as assigned in accordance with the professional standards and guidelines for OTs. 
 
Standard ConnectWell Employee Responsibilities
As an employee of ConnectWell, this position is responsible for the following:

Administrative
· Preserves confidentiality of all client and employee information and seeks to minimize risk while working with data
· Submits records of time worked and time off in a timely manner
· Maintains and develops professional competence, and where applicable, a professional license to practice, through appropriate continuing education methods (e.g. peer interaction, literature review, conferences, courses, staff development leave, etc.)
· Complies and adheres to all applicable ConnectWell policies and procedures

Organizational Responsibilities
· Respects and values the diversity of the community and individuals
· Supports the organization’s student placement programs
· Contributes to the organization’s work by participation in activities that seek to strengthen collaborative and interdisciplinary teamwork, such as committees and working groups, strategic planning and accreditation
· Contributes to the organization’s practices of hiring, orienting and training of employees
· Participates actively in team meetings
· Consults with and provides support to team members and other ConnectWell employees regarding professional issues
· Participates in the development of policies and procedures by providing feedback in the organization’s policy development process
· Works in a manner that incorporates health promotion and recognizes the determinants of health
· Participates in team and individual professional development opportunities

Occupational Health & Safety
This position must also work within the scope of all legislative and ConnectWell Health and Safety policies.  In this capacity, the employee:
· Works in a manner that promotes a safe, secure environment, and is compliant with the Duties of Workers under the Ontario Occupational Health & Safety Act (Section 28)
· Must read and follow all ConnectWell Occupational Health & Safety policies
· Works safely in consideration of the following job hazards:  noise, workplace violence
· Participates in Occupational health & Safety training as required:
· AODA
· WHMIS
· Employee Safety Training
· Other (as required)


I,  _______________________________, have read this job description and understand and accept the responsibilities outlined within.  I have also been given a copy of this job description.


____________________________	___________________________
Employee Signature				Date



_____________________________	___________________________
Supervisor Signature				Date
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